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Abstract
These instructions give you guidelines for preparing papers for IST2005. Use this document as a template, if you are using M-S Word 6.0 or later. Otherwise, use it as an instruction set. Please begin the abstract two lines below the author(s) name(s) and affiliation(s) in a double columned paragraph. The abstract should concisely summarize key findings of the paper. The abstract does not have a section number. Do not cite references in the abstract. Define all symbols and acronyms used in the abstract. A list of up to 10 keywords in alphabetical order is necessary after atstract to be used for online content search. 

Keywords: acronyms, articles, image area, references, Times New Roman.
Introduction
Please use this template to prepare your manuscript of 4-6 pages in double columned single spaced paragraphs. If the length of the manuscript is less than four or more than six pages, it may not be accepted or considered for the publication in specified journals. Also, extra charges must be paid for extra pages. The page setup is given in Table 1. Please do not change the font sizes or line spacing to squeeze more text into a limited number of pages.
Please use Times New Roman font throughout your manuscript, in the appropriate size and style for each section, as shown in Table 2. Text paragraphs must be single-spaced. Please leave 6-pt space after each paragraph. Indentation is optional.

Define abbreviations and acronyms the first time they are used in the text, even after they have already been defined in the abstract.
If you overwrite the template, the article will get the necessary format. You may copy the text of each part of your article, excluding the paragraph sign ¶ and paste into the template. The paragraph sign is shown at the end of paragraph, if you click on its sign on the standard toolbar, 
Table 1 Paper size and article margins

	No. of pages:
4-6
Paper size:
A4 (210×297 mm)

Top margin:
28 mm

Left and right margins:
22 mm

Bottom margin:
25 mm
No. of columns:
2
Column spacing:
12 mm

Column width:
77 mm


If you are familiar with the Word styles, you can copy the styles of this file to your own file, and choose the same styles for different parts of your file. To copy the styles to your file, use: Tools(Templates and Add-Ins(Organizer(Select this template in the left window and copy to your selected file in the right window. Then select the same styles for different parts of your article as this template and the same page setup as shown in Table 1.
Table 2 Text styles for manuscript elements

	All fonts:
Times New Roman

	Article Title:
14-pt. Bold

Authors names:
12-pt. regular

Affiliations:
10-pt. regular

Section heading:
12-pt. Bold

Sub-section heading:
11-pt.  Bold

Body text:
10-pt. regular

Figure caption:
8-pt. regular

Table title:
8-pt. regular

Footenote:
7-pt. regular 


1. Title and Author Information

For inserting symposium logo, please leave four lines at the top of first page and center the paper title in line five in 14-pt bold. Avoid starting the titles with articles or prepositions, e.g., “The Instruction of…,” “On the ...”. Do not use acronyms in the title and the abstract, unless they are widely known.
The list of author(s) immediately follows the title, in 12-pt regular, with each line centered. Omit titles or degrees such as Dr., Prof., PhD, etc. The list of affiliations follows, with clear notation for each author’s affiliation(s). Emails of the author(s) should be given in a line after affiliations.
2. Section Headings and Attributes
Please type each section and subsection headings on a separate line in 12-pt and 11-pt bold, respectively. Number sections sequentially, except for the Acknowledgments and References sections. Typical principal headings are: introduction, methodology, results, conclusions, Acknowledgments, References. Number the subsections as those of section 3.
3. Some Helpful Hints

Some hints for article preparation are given in this section.
3.1. Equations
Please use either the MS- or the MathType- equation Editor for adding equations in your paper (Insert(Object(Create New(MS- or MathType- Equation). The equations should start from the left and the number at the far right of the line in parentheses:
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Be sure that the symbols in your equation have been defined before the equation appears or immediately following it. 

3.2. Figures and Tables

Figures and tables should be clear and legible but sized to make economical use of space, and must fit entirely within the manuscript, not in the side margins. Grayscale and color figures should be prepared with 220 dpi and 400 dpi resolution, respectively. Place figure captions below the figures; and table titles above the tables. Use the abbreviation “Fig.” even at the beginning of a sentence.
To insert images in MS-Word, position the cursor at the insertion point and either use Insert(Picture(from File, or copy the image and paste at the curser point.

If the sizes of the tables or the figures are larger than a single column, you can insert a page break to change the format from two to one column. After inserting the figure or table, again you can insert a new page break and change the format to two columned one.

Graphs axes must be labeled. Use words rather than symbols. As an example, write the quantity “Refractive Index” or “Refractive Index n,” not just “n.” Put units in parentheses, as shown in Fig. 1. 

3.3.  Other Recommendations
It is recommended that footnotes be avoided. Instead, try to integrate the footnote information into the text.

Use one space after punctuations (periods, colons, and…). A parenthetical statement at the end of a sentence is punctuated outside the closing parenthesis (like this). (A parenthetical sentence is punctuated within the parentheses.) In American English, periods and commas are within quotation marks, like “this period.” Other punctuations are “outside”! The serial comma is preferred: “A, B, and C” instead of “A, B and C.”
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Fig. 1 Refractive index profile of fiber preform
Avoid contractions; for example, write “do not” instead of “don’t.” Use a zero before decimal points: “0.25,” not “.25.” Use “cm3,” not “cc.” Indicate sample dimensions as “0.1 cm ( 0.2 cm,” not “0.1 ( 0.2 cm2.”

Use the word “micrometer” instead of “micron.” A graph within a graph is an “inset,” not an “insert.” The word “alternatively” is preferred to the word “alternately” (unless you really mean something that alternates.) Use the word “whereas” instead of “while” (unless you are referring to simultaneous events.) Do not use the word “essentially” to mean “approximately” or “effectively.” 

Be aware of the different meanings of the homophones “affect” (a verb) and “effect” (a noun), “complement” and “compliment,” “discreet” and “discrete,” “principal” (e.g., “principal investigator”) and “principle” (e.g., “principle of measurement”). Do not confuse “imply” and “infer.” 

Prefixes such as “non,” “sub,” “micro,” “multi,” and “ultra” are not independent words; they should be joined to the words they modify, usually without a hyphen. There is no period after the “et” in the Latin abbreviation “et al.” (it is also italicized.) The abbreviation “i.e.,” means “that is,” and the abbreviation “e.g.,” means “for example” (these abbreviations are not italicized.)
4. Final Paper File Name 

After preparing the final paper, please save the file with the name “Your abstract code_FP” in MS-Word and pdf formats. For example if your abstract code is AP121, the file names would be:

AP121_FP.doc
AP121_FP.pdf
Then, upload both files through IST2005 website by your email and password using for uploading abstract.
Conclusions
A conclusion may review the main points of the paper. Please do not replicate the abstract as the conclusion. A conclusion might elaborate on the importance of the work or suggest applications and extensions.
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